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B mensx onpenenenus BHyTpeHHero mopamka B 000 «YMII «3rperopy,
oQopMIeHHs IpHeMa Ha paboTy U YBOIbLHEHHS, -

[TPKA3BIBALO:

L. Y1eepauts [Tonoxenue o npueme u ysonsHernr 000 «YMI] «Irperop»

(namee — [looxenue).

0. Beectu B neiicteue ITomoxenue ¢ «01» asrycra 2021 1.

3. Pasmectuts Ionoxenue Ha MHGOPMALMOHHOM CTEH/E U HA O(QHUIHATEHOM

CaHTe OPraHM3alliy B ceTH VIHTepHET IS 03HAKOMIICHHUS BCEX 3aMHTEPECcOBAHHbIX

-~ H

4. KoHTposb 32 BEmonHeHIeM HacTosiero IIprkasa ocTaBismo 3a coboil,
JupexTop A.B. I'yisbuc

TN j,ﬁ".

ExaTtepuHbypr



B.T yaL0HC

Iomoikenue o npueme u ysosibHeHHH 000 «YMII «Irperop»

OcHoBaHHs BOZHUKHOBEHUS TPYIOBLIX OTHOIICHHI

1. TpynoBele oTHOIEHUS Mex Iy pabGoTHuKoM 1 Opranusanueii BOSHUKAIOT Ha
OCHOBAaHHM TPYIOBOTO OTOBOPA, 3aKIF0YAEMOI0 UMH COOTBETCTBUH ¢ TpyIOBEIM

1.2. B ciyvae Qaxtudeckoro momyirneHus paGoTHHKA K paboTe BejoMa W 10
IIOPYYeHUIO pyKoBoauTens OpraHu3alldyd TPYIOBBIE OTHOIIEHHS BO3HHWKAIOT HA
OCHOBaHMH TPYZOBOTO A0I'0BOPa HE3ABUCHMO OTTOr0, OBLI JIH TPYLOBOM TOrOBOP.

2. Ilpuem Ha paboty

2.1. Tlpuem Ha paboTy B OpraHdsanuio [POM3BOIHUTCS HA OCHOBAHHH
3aK/II0ueHHOro Mex 1y Opranusaiyeil 1 paGoTHHKOM TPyI0BOTO JOr0BOPA.

2.2. TpynoBo# IOTOBOP 3aKTIOYAETCA B IMCHMEHHOM (OpMe, COCTABIAETCA B IBYX
DK3EMIUIAPAX, KaXKIblil U3 KOTOPBIX MOIMHCBEIBAETCS CTOPOHaMH. OIMH 3K3EMILIAp
TPYZOBOT0 I0roBOpa nepenaeTes paboTHUKY, APyroi XpaHUTCS B KaJpoBOi CiryxGe.

2.3. Ilo pacnopseHuI0 pykoBoauTess OpraHu3aliy UM ¢ ero BegomMa PaboTauk
MOXeT OBITh JOIyIIeH kK paboTe 10 0(QOPMIICHHS TPYA0BOrO JOroBOPa B MHUCHMEHHOMH
(opme, B 3TOM crydae KampoBas ciyx0a o0s3aHa OGOPMHTH TPYAOBOH IOTOBOP C
PabOTHUKOM B IIMCEMEHHOH (GopMe He IO3/IHEE TpeX JHEN co NHSA (aKTHIeCKOro

2.4. JlokyMeHTbI, NpeAbABIsSeMbIe IPH 3aKII0Y€HAN TPYI0BOIO JOrOBOPA.

Ipu nipreme Ha paboty B Opranuzanurio Kaaposas ciiyx6a o6s13aHa IoTpeboBaTh
IacIopT WIM HHOH JOKYMEHT, YAOCTOBEPSAIOIIMH JIHYHOCTB;, TPYAOBYIO KHHKKY,
O(QOPMIIEHHYO B yCTAHOBIEHHOM IIOPSIIKE, 38 HCKITIOYEHHEM CITydaeB, KOTaa TPy IOBOi
AOroBOp 3aKITIOYAeTCs BIEPBEIE MIM PabOTHHK IOCTYIaeT Ha paboTy Ha YCIOBHAX
COBMECTHUTENBCTBA;  CTPAaXOBOE  CBHIETENBCTBO  IEHCHOHHOTO  CTPaxOBaHUS,
AOKYMEHTBI BOMHCKOT'O y4eTa I/ BOEHHOOOS3aHHbIX U JIHII, TOJUIEXAIIUX [IPHU3LIBY Ha
BOGHHYIO CiIyx0y; HOKyMeHT 00 00pa3oBaHHM, O KBaTH(DHUKAIMH WIM HAIWIUU
CIEIUAIBbHBIX 3HAHWH IIPH IIOCTYIUIEHMH Ha paboTy, TpebOyIoIIyr CIelUalbHBIX
3HAHWH WK CMIELKMAIBHOHN IOATOTOBKH; CIPABKy O HAaIHYHK (OTCYTCTBHH) CYIMMOCTH
¥ (W) (akTa YrojoBHOIO IIpecle[OBaHHs JIMO0 O MPEKPAIleHHH YrojOBHOTO
IpecieloBaHus 110 peab UM THPYIOIIMM OCHOBaHHUSIM, BEIIAHHYIO B OPSIKE M0 GopMe,
KOTOPBIE YCTAaHABIUBAXOTCSA (EeAepaibHBIM OpPraHOM HCIIOJHHUTEIBHON BJIACTH,
OCYIIECTBIIAIOIMM (QYHKIMM IO BEIpabOTKE M pealH3allid ToCyIapCTBEHHOM
TIOJIMTHKH W HOPMATHB HO-IIPaBOBOMY PEryJHPOBAaHHIO B chepe BHYTPEHHHX €I,
Ipyrae  JOKyMeHTBl,  TpeOoBaTh KOTOpBIE  paspelleHo  JeHCTBYIOLIHUM
3aKOHOJATeNIbcTBOM PO,



[Ipu 3akm0ueHrH TPy IOBOro TOrOBOpA BIIEPBHIE TPyZOBas KHMKKa H CTPAX0BOE
CBHJIETEIECTBO  IOCY/IAPCTBEHHOTO IIEHCHOHHOTO CTpaxoBaHus O(pOpPMISIETCS Ha
pabotHuka Oprauusanueii.

2.5. Ilpwem Ha paGoTy 6e3 IOKYMEHTOB, NEePEYHCIIEHHBIX B I1.-2.4. He
IIPOU3BOIHUTCH.

2.6. B uensx Gonee MOTHON OUEHKH MPO(ECCHOHATBHBIX M JEIOBBIX KAYeCTB
NPUHUMAEMOro Ha paboTy suna. anMuUHHCTpalus OpraHu3ali MOXKeT IIPEIIOKHUTE
CMYy NpPEe/CTaBUTh KPAaTKYIO MUCbMEHHYIO XapaKTEePHCTUKY (pe3oMe) BhINONHIEMON
paHee pabOTHl (yMeHHe IIOJB30BATHCS OPTTEXHMKOHN, paboTaTh Ha KOMIIBIOTEpE,
3HAHHM COBPEMEHHbIX 00pa30BaTeIbHBIX TEXHOJIOTHH U T.11.).

2.7. IlpueMm Ha paGoTy B OpraHu3anuio OCYIIECTBISETCH, KaK [IpaBUJIO, €
TIPOXOXACHNEM HCIBITATE]IEHOTO CPOKA MPOMOIDKUTENBHOCTBIO 10 TPEX MECSIEB, B
3aBHCUMOCTH OT JIOJIXKHOCTH.

3. Odopmienue npuema Ha paboTy

3.1. Odopmierne npuema Ha paGoOTy OCYIIECTBISETCS KaJIpoBOM cCyxO0M
Opranmsauun  (pabOTHHKOM — OTBETCTBEHHBIM  JEONPOH3BOACTBA: CeKpeTaphb
aenonpoussonutens). Corpynuuk OpraHusanuy, BBICTYNAIONME ¢ WHHUIIHATHBOMN
IpHeMa COUCKaTeNs Ha paboTy (peKOMEHTYIONIHIA), 0653aH MPEICTABUTE €ro KagpOBOH
ciyx0e U IIepeiaTh B KaJpOBYIO CIIyk0y BCe HEOOXOMMMEIE IOKYMEHTEI

3.2. IlpueM Ha paboTy O0hOPMILSIETCS MPHKA30M PYKOBOIHTEIS Opranuzanuu,
M3/IaHHBIM Ha OCHOBaHHH 3aKIIIOYEHHOTO TPYA0BOro forosopa. ComeprkaHue IprKasa
AOJKHO COOTBETCTBOBATH YCIOBUSIM 3aKJIFOYEHHOTO TPYAOBOTO JOTOBOPA.

3.3. Ilpuxas pykosomurens OpraHusauud o mpueme Ha paGoTy OOBSBISETCS
pabOTHUKY TIOA PACIHCKy B TPeXIHEBHEIH CPOK CO IHS IOIMHCAHHS TPYZOBOTO
forosopa. llo TpeboBaHHIO pPabOTHMKA KalpoBas CIyx0a 00f3aHa BELIATH €My
HaJ[Iexallle 3aBEPEHHYI0 KOITHIO TaKOTo MpHUKas3a.

3.4. Ilpu npueme Ha paboTy KajapoBas ciryx6a 06s3aHa 03HAKOMHUTE PaGOTHHKA ©
AevicTByrommMy B Opranusaliuu NpaBWiIaMd BHYTPEHHErO TPYAOBOIO PAaCIOpSIKa,
HHBIMH JIOKQlIbHBIMM HOPMAaTHBHLIMH (IIpHUKa3aMH, [PaBHIIAMH, [1OJ0XKESHUSIMH,
UHCTPYKIMAMH, B ToM 4ucie o OT u Tb, mpoTtuBonoxapHo#t Ge3omacHOCTH T.1I.)
VMEIOIMMH OTHOLICHHEe K TPYAOBOM (YHKIMM paboTHHKA, HpeaynpenuTh o6
O053aHHOCTH 10 COXPAaHEHHMIO CBEJEHHI, COCTABIMIONMX KOMMEPUECKYIO WK
cryxebHyro Taliny OpraHusalnuu, ¥ 06 OTBETCTBEHHOCTH 3a €€ pasrIIaIleHHe HIIH
nepenady ApyruM JIHIaM,

4. JIngHoe neno paboTHHUKA

4.1. Ilpu mpreme Ha paboTy B OpraHu3aLiy 3aBOKUTCS JIMYHOE A0 PabOTHHKA.
JImaHoe neno paGoTHWKa BejleTes KaapoBoi citysx6oit Opranusamuu. [Ipu nepeBome
paboTHHKA Ha paboTy B IPYTYIO OPraHU3aLMIO IHYHOE Je10 PabOTHHKA Ha OCHOBAHUH
OQHUIHATEHOTO 3aIpoca PyKOBOAUTENS MPHHUMAIONIEH OpraHu3alyiy TepenaeTcs Ha
HOBO€ MecTO paboTel, ¢ COOIIOLEHHEM HOPM O 3alllUTe IEPCOHAJBHBIX TaHHBIX

paboTHHKA.



BeneHue HeCKONIBKUX TMYHBIX [l HA OTHOTO paboTHUKa He [oIycKaeTcs. C6op
U BHECEHME B INYHOE Je]I0 paOOTHHKA CBEIEHUI O ero MoJIMTHYECKO PEIIUTHO3HON
MPUHAIE)KHOCTH, O YaCTHOM JKU3HHU 3aIIpelaeTcs.

Matepuanel, npuoOuiaeMble K JHYHBIM [eqaM paboTHuKa, Opoumopylorcs, u
CTPaHUI[Bl HYMEPYIOTCS-

4.2. B m14yHOe 1eno paGoTHUKA BHOCSTCS CIIETyIOLIHe JOKYMEHTEI:
1. 3asBrenne o npueme Ha pabory
2. Anxera.
3. JInyHas xaprouka paboTHuKa (yHHQHUKpPOBaHHAs hopMa T-2),
4, Komust TOKymMeHTa, yI0CTOBEPSIOLIEr0 TMIHOCTh paGOTHHKA,
5. Korus cBHeTeNbCTBA O MOCTAHOBKE Ha YUET B HAJIOTOBOM oprade (MHH)
6. Konust cTpaxoBOro cBUJIETEIECTBA TEHCHOHHOTO CTpaxoBaH",
7. ABroGuoTrpadus.
8. 3asiBIeHMEe O TIpUeMe Ha paGoTy.
9. Komus TpymoBoM KHIKKM WIH IOKYyMEHTa, TI0ITBEPIKTAOIIIErO
IIPOX0XK/I€HUE BOCHHOH MIIM UHOM CITyKOBI-
10. KomHu IMUIIOMOB, CBHIETENLCTB 06 00pa3zoBaHHH.
11.  Konmu 10KyMeHTOB 0 IPUCBOCHUH YUEHOrO 3BaHHUS, CTEIICHH.
12. Kommu pacriopsukeHus 0 Ha3HAYEHHH Ha JODKHOCTS,
13.  Komms pacopspkenus, IprKa3a 0 HepeMelle U 110 JOMKHOCTH.
14. Komum [ummoMoB, CBUAETENBCTB O MPOXOXKIEHWM  IIOBBIIICHHS
KBATM()UKAIMH (TIEPEIIOATOTOBKH).
15. Konuu 10KyMEHTOB O HOOLIPEHUSX, B TOM YHCIIE O IPHCBOSHHH TOYETHBIX

16. Konuu [oKyMEHTOB 0 HAJIOKEHUH B3BICKAHMN U CHATHH.

17. Kommu ToKyMEHTOB 0 IPOXOKICHHH aTTECTAINH,

18. Komum moOKyMEHTOB O BEIILIATE BO3HATPaKIEHHUA

19. MenunuHckoe 3akimodeHne (CaH. KHIXKHA).

20. TpynoBoit norosop.

Z1. Komust cBueTeNBCTBA 0 3aKITIOUEHNH M PACTOPXKEHUH Gpaka.

22, Omucek 10KyMEHTOB, UMEIOLIUXCS B IHYHOM e,

23. Cpegmennst 0 pabOTHHKE, IPEICTABIEHHE KOTOPHIX PaGOTHUKOM
Opranusanuu B cooTBeTcTBHE ¢ TK P® He sBNsSeTca obs3aTelbHEIM, MOTYT OBITB
BHECEHBI B JIMYHOE JIEJI0, TOIBKO C COrIacHs paboTHUKA,

4.4. Kazposas cmyx6a obs3aHa 06ECIIEUdTh 3alUTy IEPCOHATBHBIX NAHHBIX
paboTHHKA.

4.5. PaboTHHK 00s3aH NpEICTaBISTH B MECSYHBIH CPOK B KaIpPORYIO CIyXGY
CBEJICHHS 00 M3MEHEHHH CBOEro CeMeHOro MOJI0XKEHHs, MeCTa XKHUTETbCTBA, HOMEpa
TeIe(OHA. OTHOINEHHA K BOMHCKOH Ciryx6e, 06pa3oBaTe/bHOrO ypOBHS M IpYTHE
CBEJIEHHUs, BKITFOYaeMbIe B THIHOE JIEII0,



5. YBOJIbHEHWE pabOTHHUKA

5.1. YBonbHeHue pabOTHUKA IPOM3BOAUTCS IO OCHOBAHMSAM, TIPETyCMOTPEHHEIM
TpynoseiM Konexkcom P®, ¢ cobmronieHneM yCTaHOBIEHHBIX 3a671arOBPeMEHHOTO
ITUCBMEHHOTO  MPEIYNpPeXXOAEeHHS O MPeACTOSsIIEM YBOJIBHEHHHM U  BHIIIATOM
YCTAaHOBJIEHHBIX KOMIICHCAITHH,

5.2. Bo Bcex ciydasx IHeM YBOJBHEHHS pabOTHHKA SBISETCS MOCIEIHUN NeHb
ero pabotel B OpraHuszanuu.

5.3. Odopmienne yBonmpHeHHS pabOTHUKA TPOM3BOIUTCA ITyTEM W3AHHMS
NpHKa3a 00 yBOJILHEHUH 33 MOANUCEHIO pyKoBoguTens OpraHu3aiim.

5.4. B mocnenuuii nens paGoTel KajgpoBas cinyxk6a 06s3aHa BEIIATH pabOTHHUKY
TPYMOBYXO KHHXKY, APYTHE NOKYMEHTEHI, CBSI3aHHBIE C PabOoTOH, 10 MHCEMEHHOMY
3asgBiaeHnio PaboTHuka. K 1OoKyMeHTaM, CBA3aHHLEIM C paboTOM, OTHOCSTCS KOIIHH
TNpHKa3a O IpHeMe Ha paboTy, MPHKa30B O IepeBoAax Ha ApYyryro paboTy, mpukasa ob
YBOJIbHEHUH C pabOThl; BBITMCKH M3 TPYJOBOH KHHXKH; CIPaBKU O 3apabOTHOM ILIaTe,
nepuojie paboTel B OpraHusalyu U Apyre.

Komum noxymeHTOB, CBS3aHHBIX ¢ pabOTOM, JOJDKHBL OBITH MOAIUCAHE] KaIpOBOH
cityk00¥ 1 3aBepeHbI TeYaThIo,
5.5. B mocnenmmit neHp paGoTel paGoTHHMKa (uHaHCOBas cayxba 00s3aHa

IIPOM3BECTH ¢ PaOOTHUKOM OKOHYATENBEHEIH pacyer,

5.6. B ciyuae, eci B 1eHb yBOJNIBHEHUS pabOTHWKA BBIIATh TPYAOBYIO KHIDKKY
HEBO3MOXXHO B CBSI3H C OTCYTCTBHEM pabOTHMKA THOO €ro OTKa3oM OT IOIyYeHHs
TPYJIOBOH KHMXXKH DYKH, KaJpoBas CIIyk0a HarpapisieT pabOTHHKY YBEIOMJIEHHE O
HEOOXOIMMOCTH SIBUTBCS 33 TPYLOBOM KHIKKOU JIMOO IaTh COTTIaCHE Ha OTPaBIICHHE
ee mmo moure. Co OHA HampaBieHHs yBenomiieHus OpraHuzanus ocBoOOKIAETCS OT
OTBETCTBEHHOCTH 32 3a/1epPKKY BBIAYH TPYAOBOM KHHUIKKH.
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